DEER LAKE UNITED CHURCH 
POLICY # AAAnnn DRAFT
POLICY NAME: Your policy name goes here

1. Purpose

1.1. To use this template, select the text of the instructional paragraph in the section to which you want to add content. (Note: Do not select the paragraph feed.) Then either type your content or copy it from an existing document and paste it to replace the selected text. The numbered formatting should be preserved. Modify the header and footer appropriately (see Policy POL002 Naming & Storage of Policies & Related Documents for instructions.).
1.2. Describe in this section why the policy exists, or why it is required, and what it is designed to ensure.

2. Scope

2.1. State here the coverage of the policy including the group(s) or organization(s) to whom it applies. For clarity it is sometimes useful to indicate what or who is excluded from the scope.
3. Policy Statement

3.1. Text of the Policy - Ensure that this is only policy material, and that procedures necessary for carrying out this policy are documented separately, and referred to in the Related Procedures section below.

4. Definitions

4.1. List here in alphabetical order all key terms and acronyms used in the policy, and their definitions.

4.2. Term: Definition

5. Responsibility / Owner
5.1. State here those staff positions or bodies with responsibility for ensuring compliance with this policy and that appropriate procedures and other systems where relevant are in place.

6. Legislative Context / External References
6.1. State here any Federal or Provincial legislation, directives or guidelines, or any United Church of Canada regulation that provides the broad framework within which this policy operates and with which it needs to comply.

6.2. Where possible provide a HTML link (making this as specific as possible to the relevant section of the document) to the web-site of the legislation, directive, statute, etc.  If the link can be made only, for example, to a statute as a whole, provide a text note following the link stating to which section(s) of the statute reference should be made.

7. Associated Documents / Internal References
7.1. List related DLUC policies, procedures, references, guidelines or other documents that have a bearing on this policy and for ensuring that may be useful reference material for users of the policy. Pay special attention to cross-committee references.
7.2. Where possible provide HTML links to the documents.









Warning – Uncontrolled when printed!  The current version of this document is kept on the DLUC office PC.
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